How To Change a Client’s Email Address
in OnlineXpress

Step One: Login to your Admin and select the CONTACTS icon. You can search for the client’s name in

the filter above. Then click on the name of the contact.
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Step Two :

[&] @ https:;//admin.travelagencytribes.com/users/contacts

earch name, email, phone, user..

g,

Contacts

Filter by: Tags Status Belongsto Created

NAME =3

@ Jane Clementino
—

Michael Harry Storoszko
Created 4 months ago

TATS Test

Created 7 mantha aon

W

CONTACT =%

jclementino@travelsavers.com

cruise@stor.com
6472221894

tatStest@travelagencytribes.com

Edit the email field and SAVE your work.

TAGS

contest

0660600

BELONGS TO 5 =

Contacts > Jane Clementino

Information

Full name

Jane Clementino

Gender Telephone

Belongs to Employee Organization

Do not assign an agent ~

Tags

Email address *

jelementino@travelsavers.com

Mobile phone number

& Email Contact

Last Engagements 0



